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Markevich Dominguez 
400 Sunny Isles Blvd | 7025178584 | crealtor305@gmail.com

Professional summary 
1. Reliable, hardworking, loyal and a very organized.
1. Self-controlled, self-confident and self-driven.
1. Able to handle and find a way to solve any problem with honesty and diplomacy in a professional manner.
1. Active Listening — Giving full attention to what other people are saying, taking time to understand the points being made, asking questions in appropriate way.
1. Service Orientation — Actively looking for ways to go above and beyond to satisfy the customer needs.
1. Critical Thinking — Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.
1. Customer and Personal Service — Knowledge of principles and processes for providing extraordinary customer services. This includes customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.
1. Highly experienced in traveling, including booking hotels, flights, etc.
1. Extremely detail orientated.
1. Strong team player, as well able to work independently.
1. Working effectively under pressure.
1. Good management skills and team leader.
Experience
EXECUTIVE PERSONAL ASSISTANT TO CEO
MIAMI, FL
05/2018 – present
1. Develop and utilize historical information; provide retrieval of information. Record meeting discussions and provide minutes.
1. Support the CEO to manage workload and activities.
1. Manage and maintain executive schedules, including scheduling travel and conferences, making appointments, and making changes to appointments.
1. Assist CEO in planning of yearly master calendar.
1. Propose and organize workspace planning.
1. Responsible for filling, maintaining and retrieving of documents and records, reports and reference materials.
1. Support personal CEO personal life and schedule.
1. Help with personal errands.

FINE JEWELRY SALES ASSOCIATE “KARMA AND LUCK”
LAS VEGAS, NV
2017 – 2018
1. Assisted customers in all aspects of service fulfillment by demonstrating proficient use of proprietary devices and applications
1. Completed floor replenishment and shipment as needed to ensure customer satisfaction and size availability.
1. Contributed to a positive work environment
1. Demonstrated knowledge of store products and services to build sales and minimize returns
1. Determined customer needs based on personal features and other customer preference related factors
1. Ensured service, merchandising, and operational standards are met through company-defined practices and processes.
1. Followed procedures for all systems including counts, markdowns, re-tickets and inventory control.
1. Maintained a professional attitude with sincerity and enthusiasm reflecting the brand's commitment to our customer
1. Performed sales support functions related to POS procedures
1. Supported the store to meet or exceed their customer service goals

OWNER AND CEO OF “FUSHION”
PLAYA DEL CARMEN, MEXICO
2014 – 2016
“Fusion” is a bikini company based in Playa Del Carmen, Mexico. We designed bikini and beach accessories. 
As a CEO of the company I was involved in every aspect of the business including being responsible to ensure the manufacturing process and the growth of the business inside and outside Mexico. For that purpose, I used to travel a lot to meet new customers and expend the business.
My main task was to promote the merchandise in the best way, by organizing special events and seminars in order to create a VIP experience.
I was responsible for the work performance of all the other team members.
PERSONAL ASSISTANT CEO OF “ISROTEL AGAMIM” 
EILAT, ISRAEL
2011 – 2014

1. Managed and organized CEO schedule and priorities, and all national and international travel arrangements.
1. Coordinated more than 600 meetings a year for the CEO.
1. Translated reports in 4 languages, Russian, Spanish, English, Hebrew.
1. Bookkeeping, accounts payable/accounts receivable, and reconciliation of company accounts, payables and receivables.
1. Prepared all company invoicing, research and investigations on claims.
1. Updated and maintained President's heavy calendar and assisted with special projects.
1. Prepared correspondence in several languages, proofread and edited reports to assure accuracy and consistency.
1. Coordinated and scheduled high level conference calls, board and management meetings and special events.
1. Handled phone and email inquiries from regional offices, identified and resolved problems.
Education
GED: “LEO BEACK” HIGH SCHOOL – Haifa, Israel
1998 - 2009
THE OPEN UNIVERSITY – Haifa, Israel
Sales management
2009 - 2012
Military Service
ISRAELI Police – Haifa, Israel
01/2009 - 01/2011

As a patrol officer I had responsibility to patrol around my city and keep it in order.
Accumulated over 200 hours of road time, responding to over 150 calls from residents. Monitored, noted, reported, and investigated suspicious persons and situations, safety hazards, and unusual or illegal activity in patrol areas.

References 
Available upon request.
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